
Skim and Scan It Checklist




Linda Hoyt

Reader ___

Text _______







yes
no



I utilized the table of contents



I skimmed quickly to get the big idea
yes
no

I looked for key words


yes
no

I used illustrations/charts/graphs

yes
no

I made predictions



yes
no

I thought of a question

and skimmed to find an answer

yes
no

I read the questions at the end

of the chapter and then skimmed

for answers




yes
no

I read the first sentence in each 

paragraph then skimmed the

paragraph to get the gist


yes
no

After skimming a paragraph,

I went back and read it slowly

for details




yes
no

After skimming a paragraph,

I thought of a “test” question

someone might ask on this

topic





yes
no

I used the index



yes
no

The benefits of skimming are

I think I should use it when

© Linda Hoyt – www.lindahoyt.com


